Refund/Transfer of Money in Student Account for School Meal Payments

When a student moves out of the school district, graduates, or becomes eligible for free school meals and has prepayment money on their school meal account, the parent or guardian of the student may request that the money be transferred to another student and/or refunded by providing the information below:

Date of Request:  _____________________________

Student Name:_______________________________________________________
Address:____________________________________________________________
School:_____________________________________________________________
Student ID Number or Meal Account Pin Number:___________________________
 Select one of the following options:

1. Request  a transfer to account of another student:

Student Name: ______________________________________________________
Address: ___________________________________________________________
School:  ____________________________________________________________
Student ID Number or Meal Account Pin Number: __________________________

2. Request a refund check be made payable and mailed to:

Payee Name:________________________________________________________
Address: ___________________________________________________________
City, State, Zip_______________________________________________________
Payee Social Security:_________________________________________________
Contact Telephone #:_________________________________________________

In order to process a refund, all the above information must be provided including the social security number.   Send completed form to the Food Service Office, c/North Quincy High School, 316 Hancock Street, Quincy, MA  02171 or email to the address below.  It may take up to 45 days to receive a refund check.   

[bookmark: _GoBack]Contact the Food Service Office at 617 984-8768 or by email at saradufour@quincypublicschools.com if you have any questions.
